Environmental Initiatives Grant Program - 2011 Grant Application Form

Final application deadline is October 6, 2011 at 5:00 p.m.
Step 1 – Check Organization Eligibility:
Eligible applicant is (as defined in section 1 of City Council Policy Environmental Initiatives Grant Program) 
(a) a federally or provincially registered non-profit society or charitable organization operating in St. Albert; or
(b) a school located in St. Albert; or
(c) a community group of two or more St. Albert citizens who have come together for the purpose of undertaking an eligible project, either independently, or with business or government partners in the community.
Previous applicants for grants under this program, who have not fulfilled the requirements of the program by submitting an accountability statement and/or repaying unspent funds, are ineligible to reapply.
Step 2 – Check Project Eligibility:
Preference shall be given to eligible projects that illustrate some or all of the following (as outlined in section 8 of City of St. Albert Administrative Procedures Environmental Initiatives Grant Program):
(a) the project is of environmental benefit to the City of St. Albert and its residents;
(b) the project does not duplicate existing programs in the public or private sector;
(c) the majority of the members of the eligible applicant group reside in the City of St. Albert;
(d) the project will take place primarily within the City of St. Albert;
(e) the project demonstrates partnering in the community;
(f) the grant funding helps leverage funding from other sources; and
(g) the project demonstrates environmental leadership.
Step 3 – Review Administrative Procedures and City Council Policy Documents for Environmental Initiatives Grant Program
These two documents are located at www.stalbert.ca/environmental-initiatives-grant-program or you may email environment@st-albert.net for an electronic copy. 
These documents must be reviewed before commencing the application process.
Step 4 – Contact City of St. Albert Office of Environment
To review eligibility of your project, you are required to consult with the City of St. Albert Office of Environment (780-459-1735) prior to submitting an application.
Date Office of Environment Contacted:       

Person Contacted:      
Step 5 – Complete sections A through G
A. CONTACT INFORMATION
1. Name(s) of Organization/Group:      
2. a) Act under which Organization is incorporated (if applicable):      
b) Society Registration Number (if applicable):      
3. Officers of the Organization/Group Contacts
Name of Primary Contact Person/Chairperson/President:      
Address:      
Business Telephone Number:      
Residence Telephone Number:      
Cell Telephone Number:      
Email Address:      
Name of Secondary Contact Person/Vice-Chairperson/Vice-President:      
Address:      
Business Telephone Number:      
Residence Telephone Number:      
Cell Telephone Number:      
Email Address:      
Name of Contact Person (or one of the above) acting as Secretary/Treasurer:      
Address:      
Business Telephone Number:      
Residence Telephone Number:      
Cell Telephone Number:      
Email Address:      
Please indicate an organization/group contact name and number that will be available October 27, 2011 between 6 p.m. and 10 p.m. to answer any questions the Environmental Advisory Committee may have about your project during the grant allocation meeting. If no one from the organization/group is available during this time please indicate as so.
     
B. ABOUT YOUR ORGANIZATION
4. Briefly describe the primary objectives of your Organization/Group.
     
C. ABOUT YOUR PROJECT
Project Title:      
5. In the space below, outline your project, including what the project will do to enhance the City being the Botanic Arts City.
     
6. Detail any specific or quantifiable outcomes that will be used as measurables to determine degree of success.
     
D. PROJECT FINANCIAL INFORMATION
7. Will your Organization/Group be requesting funds from any other source for this project?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If Yes, complete the following:
Funding Source:





Request:
     







$      
     







$      
     







$      
     







$      
8. Has your Organization/Group received an Environmental Initiatives Grant or other funding from the City of St. Albert in the past fiscal year?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No 

If Yes, complete the following:
Project Name:






Funding Received:
     







$      
     







$      
     







$      
Briefly describe how well you think you met the outcomes predicted in your previous application(s) for which you received an Environmental Initiatives Grant or other funding from the City of St. Albert.
     
9. Registered Not-For-Profit or Societies must attach the following support information:
A copy of your Organization/Group’s current audited financial statement.
Comments:      
A copy of your Organization/Group’s budget for the forthcoming year.
Comments:      
10. Applicants wishing to have the City assume responsibility for the operation and maintenance of the completed project must request this at the time of application. Annual cost estimates must be included in the application.
	PROJECT BUDGET

	Expenses

	Examples of Expenses:
Equipment rental, operating supplies, advertising materials or other specific materials

	List your group’s expected project expenses below:
	Amount

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	TOTAL EXPECTED EXPENSES
	     

	Revenue

	Examples of Sources of Revenue:
Club contribution, grants, cash donations, gifts in kind, registration/participant fees, requested funds from Environmental Initiatives Grant Program or other specific sources.

	List your group’s expected project revenue below:
	Amount

	Environmental Initiatives Grant Program
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	TOTAL EXPECTED REVENUE
	     


11. If the Environmental Advisory Committee is unable to allocate the full amount of funding requested by your organization/group (due to a large number of applications, etc), what is the minimum amount of funding that your organization/group could use in order for the project to go ahead and what adjustments would you have to make to the project in order to accomplish this?
     
E. ATTACHMENTS
· Make sure you have put the name of your organization and the project title on each attachment page.
· Please keep in mind that any attachments will be viewed in black and white.
F. DECLARTION BY ORGANIZATION/GROUP
We the undersigned do hereby declare that to the best of our knowledge this application:
a) contains a full, current and accurate account of all matters stated herein,
b) is made for and on behalf of the Organization or Group by the undersigned,
c) is respect of a project which is in the best interests of the Organization and which has been officially approved by a majority vote as defined by the constitution of the Organization (please note: this statement is not applicable if the application is made by a group of interested individuals).
We declare that if our application is successful we will:
a) expend the funds as specified in the application;
b) submit a signed financial statement /Expenditure Report within 60 days of completion of the project, verifying that funds were used for the purpose awarded, together with a brief description of the project outcomes and evaluation of the project in relation to its stated objectives;
c) acknowledge receipt of Environmental Initiative Grant Program funding from the City of St. Albert in project promotion and advertising;
d) return to the City of St. Albert any funds unexpended within one year of the date of Council approval.
If granted, cheques should be made payable to:
Name of Organization/Group:      
Address of Organization/Group (including postal code):      

Signature of Chairperson/President/Primary

Signature of Vice-Chairperson/Vice-
Contact Person





President/Secondary Contact Person

Chairperson/President/Primary 



Vice-Chairperson/Vice-President/
Contact Person (Print Name)



Secondary Contact Person (Print Name)
     


Date







THE GRANTING OF FUNDS IN ANY ONE YEAR SHALL NOT PRESUPPOSE AN AUTOMATIC CONTINUATION OF SUCH ASSISTANCE IN FUTURE YEARS.
FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT: The City of St. Albert operates under the Freedom of Information and Protection of Privacy Act. All records in its custody or under its control are subject to the provisions of this Act.
G. SUBMIT your completed application form via mail or in person to:
City of St. Albert
Office of Environment
Planning and Engineering Services
5 St. Anne Street
St. Albert, Alberta T8N 3Z9
Grant applications must be received by 5:00 p.m. Thursday, October 6, 2011.
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